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Maloney Nominee Letter v.1 – Draft

Last Updated – 10.30.12


President-Elect Romney Nomination
Department of the U.S. Treasury – Cabinet Secretary
November XX, 2012
Dear XXX XXXXX,

As Director of the Presidential Transition Legislative Affairs Team (PTLAT), congratulations on being nominated by President-Elect Romney, and I welcome you to the next step in the confirmation process.  The PTLAT is honored by the opportunity to assist you, and we hope that you will place your faith in our experienced team and the process that has been developed on behalf of the President-Elect.  
Your nomination is the first in a series of steps required under the Advice and Consent authority afforded to the U.S. Senate before you may assume your new and important post.  To ensure the successful Senate confirmation of your nomination, we have assigned to you a small group of highly experienced individuals who will be dedicated exclusively to all aspects of the impending process.  This team will handle matters such as Senate and House meeting scheduling, committee hearing(s) strategy and preparation, administrative issues, logistics management, and anything else required to achieve your successful confirmation.  

The members of the PTLAT have extraordinary experience with the both the Congress and more specifically the confirmation process, and while the process can be fluid and certainly unforeseen variables – sometimes unrelated to your nomination – can emerge, we are confident that your trust and adherence to the process will allow you to assume office without unnecessary delay.  

The compilation of information contained in this binder is provided in an effort to answer questions that you might have and to provide a launch point for your confirmation process.  Included in this binder are:

· The PTLAT “Sherpa” team assigned to you, including team member contact information and role descriptions, as well as administrative, security, and logistical support details

· A short description of each of the Senate and House committees that possess oversight authority over the your nomination and a listing of key members
· A step-by-step confirmation flow chart to illustrate the process.

· A description of the Senate and House meeting scheduling and preparation process and protocol

· Maps of the Capitol complex

· Committee Hearing Process Summary

· Policy briefing materials

· Other information relevant to confirmation

We look forward to a successful confirmation process and your leadership as part of the new Administration.  While I would ask that you work primarily through your assigned team lead, please do not hesitate to call (202.236.0226) if I can be of any assistance to you.

Sincerely, 

Drew Maloney
Director, Presidential Transition - Legislative Affairs
