
The Partnership’s Center for Presidential Transition helps ensure the efficient transfer of power that our country 
deserves. The Center’s Ready to Govern® initiative assists candidates with the transition, works with Congress to 
reform the transition process, develops management recommendations to address our government’s operational 
challenges, and trains new political appointees. 

For original transition documents and additional resources, templates and tools, visit presidentialtransition.org.
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Checklist of Agency Review Products

PRE-ELECTION CHECKLIST OF AGENCY REVIEW DELIVERABLES:

 F Executive summary for each agency summarizing the key priorities, opportunities and issues facing that 
agency—built from publicly available information and existing independent knowledge

 F Strategic briefing paper for each agency outlining the strategic issues and opportunities facing that agency—
built from publicly available information and existing independent knowledge

 F Data file for each agency compiling information about its mission, organization, personnel, budget, and 
legal, legislative, and regulatory data – built from publicly available information and existing independent 
knowledge

 F List of Congressional contacts and stakeholders to solicit additional input about agencies post-election 

POST-ELECTION CHECKLIST OF AGENCY REVIEW DELIVERABLES:

 F Executive summary for each agency summarizing the key priorities, opportunities and issues facing that 
agency—updated with additional information (collected through meeting with agency) that was not publicly 
available

 F Strategic briefing paper for each agency outlining the strategic issues and opportunities facing that agency—
updated with additional information (collected through meeting with agency) that was not publicly available

 F Data file for each agency compiling information about its mission, organization, personnel, budget, and legal, 
legislative, and regulatory data updated with additional information (collected through meeting with agency) 
that was not publicly available

 F Budget memo for each agency 


