





[date]

~ibinet Secre’ 7 or Agency H
Agency
Ad¢’ ss

I [Nameof™ " :tSecr rorAgency Head]:

I hereby tender my resignation as (insert your title and department/agency name). 1  ticipate
that my last day of service will be (insert date, which should be no later than January 20, 2001),
and under © 7  you will act on this offer to resignno® " rtl 7 =9, 2001.

& erely,

(insert your name)




